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Introduction to Content Management

In the SmartClass+ system, information is organized as shown in the diagram below:

|

SR Documents ]
Teacher Course Class
Eng 101 A
—_
Students ]
Teacher Course
Eng 201
-
R
SmartClass + Teacher Course
Database #3
Eng 301
S
Teacher
#4
- )

1
E Course
! Eng nnn
Teacher
#in

Teachers — Information is organized by teacher. You must have a teacher
account for SmartClass+ before any course, class, or student information can be
imported.

Courses — Each teacher will identify the courses, (e.g. English 101), for which
he/she is responsible.

Classes — For environments in which an instructor teaches more than one class
in the same course, classes, (e.g. section A), are uniquely identified by the
teacher.

Documents — When logging in, teachers will always choose a particular class,
and will import documents, (e.g. media files), and create exercises for that class.
To save time, all documents and exercises imported for one class, (e.g. section
A), will automatically be mirrored for the teacher’s other classes that are part of
the same course, (e.g. sections B, C, D, etc.).

Students — Teachers will identify which students are uniquely registered for each
class.
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Teacher Login

To launch the SmartClass+ Media Activities Dashboard (MAD) at the
"- ! teacher station, double-click on the SmartClass+ Media T icon shown at
[d left:

SmartClass
Media

The Teacher Login pop-up panel will be displayed as shown below. If you do not know
your login information, consult the system administrator

TEACHER

Username

Password

Login |

When you have logged into the SmartClass+ Media Activities Dashboard for the first
time, the Select Course panel will appear, and the Courses list will be empty (as shown
at the bottom of this page), save for the Generic Class entry.

My Courses and Classes
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My Courses & Classes

Click on the My Courses and Classes button at the bottom of the screen to begin adding
course and class information. When you do this, My Courses and Classers panel will
appear as shown below:

Select Course

My Courses and Classes Create New Course [ Opt-out from Sharing _ Refresh || Close

New Class
Courses Generic Course
Classes Generic Class X

Click on Course or Class to edit the name

Create New Course

Click on the Create New Course button
at the top to create a new course. You
are prompted with the pop-up window Create New Course
shown at right.

- . ) Course Name Spanish 101
Fill in desired Course Name field, and

then click on the Create button to create
the new course.

This will return you to the now-modified
My Courses and Classes panel (shown
overleaf).

Create Cancel
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S T EEEE—EE———————
Select Course
My Courses and Classes | Create New Course | Opt-out from Sharing | Refresh || Close
New Class New Class

Courses Generic Course Spanish 101
Classes Generic Class X

Click on Course or Class to edit the name

Create New Class

The My Courses and Classes panel now shows the course that was just created. To
add a class to this course, click on the New Class button (immediately above the course
name).

You are prompted with the pop-up
window shown at right.

Create New Class
Fill in desired Class Name field, and

then click on the Create button to
create the new class. Class Name SPA101-A

When you have completed entering
all courses and classes, the My
Courses and Classes panel will

appear as shown overleaf.
PP | Create | . Cancel |
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4 SmartClass+ |
Select Course

My Courses and Classes Create New Course | Opt-out from Sharing | Refresh || Close |

( Hew Class ] ( Mew Class MNew Class ( Mew Class. ]
Courses = Generic Course Spanish 101 Spanish 201 Spanish 301
Classes Generic Class SPA-101-A SPA-201-A SPA-301-A
SPA-101B SPA-201-B
SPA-101-C

Click on Course or Class to edit the name

Click on the Close button at the top to exit this panel and return to the My Courses and
Classes panel. You now have access to your classes in the Select Course window as
shown below:

Select Course

l COURSES I

Generic Course

Generic Class
Spanish 101
SPA-101-A
SPA-101B
SPA-101-C
Spanish 201
SPA-201-A
SPA-201-B
Spanish 301
SPA-301-A

My Courses and Classes
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Course/Class Selection

Once you have identified your courses and classes, after
logging in, you are prompted to choose a course/class,
(e.g. SPA-101-A), as shown at right.

Generic Course

Select the class with which you wish to work. You will be Generic Class
taken to the My Class view of this class (as shown below). Spanish 101

SPA-101-A
SPA-101B
SPA-101-C
Spanish 201
SPA-201-A
SPA-201-B
Spanish 301
SPA-301-A

Spanish 101 - SPA101-A Change Class

Assigned Exercises Students

@[3 Nam eJ Ola Type J Add Documents es My Class Add Students

To change classes, click on the “Change Class” button at the top of the screen.
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Generic Course & Class

The generic course & class has been introduced in SmartClass+ Release 1.228. Its
purpose is to give new teachers a pre-built class to experiment with before creating their
own classes and their own student lists.

The generic course includes 64 students as shown below:

Generic Course - Generic Class  Change Class
Assigned Exercises Students

Student #
o}

Student #
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tudent #

I
-

Student # tudent #

o
R
I
pry
H

Student #
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tudent # tudent #
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Student #
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tudent # tudent #
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I

Student #
06

tudent # tudent #
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Student # udent #
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udent # tudent #

Student # tudent #
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tudent #
6

tudent #
]

Si
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Student # Student # Student #
09 18 27

Student #
36
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d
d
d
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d
S

St
16
S

17

[

Add Documents Organize Exercises My Class Add Students

Teachers will normally just use this class for experimentation, and then will add their
own classes each with its own student roster prior to working in the lab with their
students.
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Delete Classes

Beginning with release 1.228, teachers
o My Courses and Classes Create New Course
have the ability to delete classes that are
no longer needed. To dO.thIS, the teacher —
clicks on the red X to the right of the Courses  Generic Course Spanish 101
course (as shown at right). Classes Generic Class X SPA-101-A X
SPA-101B X
. SPA-101-C X < ——
When you do this, the box shown below

right will appear.

To remove the entire class, click on

the Delete the entire class button, WARNING: data is permanently deleted
but note that this permanently

erases all student records and SPA-101-C (Spanish 101) [3]

responses for that class and all

media files and exercises for that Delete all students and their work
class.

There is also a second button called, Delete the entire class

Delete all students and their work.

This button permanently removes all

students and their responses for that Cancel
class, but leaves all class related

media files and exercises intact.

This latter option might be selected

at the end of a school term, when

the teacher is planning to give the

same class to a new group of students.
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The Dashboard Screen

The Media Activities Dashboard comprises a set of six panels, which are organized into
four operational groups (or views), shown immediately below. By default, when you
login to the Media Activities Dashboard, you are presented with the My Class view.

Add Documents | Organize Exercises My Class Add Students

Use the right and left arrows at the top of the screen to navigate amongst these views.

Add Documents View My Class View

Sturkent Databur [ 047

Add Documents Organize Assigned Students Add
Documentsl Exercises | Exercises | Students |

Organize Exercises View Add Students View
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Add Students View

In systems equipped with both the Media Activities Dashboard and the Live Activities
Dashboard, it is possible to add students using either interface. This chapter describes
how to do so using the Media Activities Dashboard.

Begin by navigating to the Add Students view, which is all the way to the right, (as
shown below):

French 103 - FRA-103A

Add Students

Doorbell

Ernie Ear-
Muffs

Import Student List

Francis

l Carol Jones

Add Students

Add Documents Organize Exercises My Class Add Students

From this panel, you have two options: Importing a student list, or Adding students one-
by-one. The Add Students option is useful for adding new students who join a class
later in the term, but normally you will use the Import Student List option when setting
up classes.



User Guide — SmartClass+ Media Dashboard Page 15 of 58

Import Student List

When you click on this button, you see the
panel shown at right. Click on the Select

CSV File button to begin browsing for the It CoU i —
student list file.

Import Student List

Select file to upload by localhost

Look, in: | = AddStudents

M O @2 e -

' |i55] add_students_01_plus_0S.csv
; @add_students_DEJ:-lus_ll.n:sv
My Flecent M'add_skuderts 03 _plus_18.csv
Documents @students_ﬂl_MIXED.csv
@students_ﬂE_nnly_.ﬁ..ﬁ..ﬁ..u:sv
@ @StudEHtS_DS_Dnh-'_BBB.I:S‘\.-'

@Students_ﬂ‘?_ﬂnw_':':':.IZS‘\.-'

] i |
)

@ File name: | add_studentz_03_plus_18.cav ,VI| i Qpen i

[ Cancel J

 MyNetwork | Filesof ype: | covfile o

L=
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CSV File Format

SmartClass+ uses the following four-field student record format:

First name, Last name, User name, Password

For non-LDAP configurations, your CSV files must have these four fields in this order.
Beginning with version 1.229.1, SmartClass accepts either a comma or a semi-colon as
the field delimiter.

For LDAP configurations, your CSV files need only have the User name field.

When you select the CSV file, a preview of the records to be imported will be displayed
as shown in the image below.

Import Student List

Select CSV File

First Hame | Username | Password

Abigail abigail abigsil
Brenda brenda brenda
Caroclyn carclyn carclyn
Cavid Drake david david
Elizabeth Engels elizabeth elizabeth
Frank Farmer frank frank

Gamer

Hoower

Islington

Jones

Khan

Moore
Michols
Oldham

Purdue

Add Students " Cancel

Click on the Add Students button to import this list of students into the class, or click on
the Cancel button to abort the import.
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Managing Students

Teachers are able to edit or delete the student accounts associated with their classes.
This process begins by clicking on the Manage Students button located in the upper-
right portion of the Add Students view.

a; SmarKiI:ss-;— E
| Russian 201 - Class A

Manage Students

First Name Last Name Usemame Password

Abigail Aronson abigail abigail

Brenda Broadfoot brenda brenda

Carolyn Clemson carolyn carolyn

David Drake david david

Elizabeth Engels elizabeth elizabeth

Frank Farmer frank frank

Greg Garner areg areg

Honey Hoover honey honey

Imanda Islington imanda imanda

Jessica Jones jessica jessica

Karen Khan karen karen

Larry Larue larry larry

Monica Moore monica monica

Nancy Nichols nancy nancy

Olivier Oldham olivier olivier

Patricia Purdue patricia patricia

Quincy Quahoa auincy auincy

To select a student record, click anywhere on the
row for that student: The panel (shown at right) will Edit Student
appear.

First name Honey

Last name Hoover

You can edit any of the four fields for the selected
record, and then click on the Change button, or you
can delete the entire student record by clicking on
the Delete button . Change | [ Cancel |

Username honey

Password honey

Delete Student

Delete _ | Cancel |
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Add Documents View

By navigating all the way to the left, you will see the Add Documents panel on your left
and the Documents panel on your right, as shown below:

Spanish 101 - SPA-101-A

Add Documents FIDocument:
lies xe

Canadian | ' Sunset 2 Imagine
Railroad WN FITE

> Telephone == Imagine
teacher_sh H call ’ Lyrics OR
Hotel Tyger,
California
Imagine SnowTrees

oT

Imagine ==l Tvger,
Lyrics ' Tyger OR

Import Documents

Copy Shared Documents

Marion

Create Documents
o SnowTrees

= | Stopping by
Woods on a

|
_ Add Documents ( ze Exercises My Class

All media exercises begin with one or more media files, so this is the starting point for
building assignments for your students.

You have three options for adding new documents to the current course; “Import
Documents”, “Copy Shared Documents”, and “Create Documents”.
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Document Tokens

Note that documents are represented by “tokens”, an example of which is shown below:

Marion BA
o Jpe

Icon Label

Viewing Document Tokens

At the bottom right of the screen are three options for viewing document tokens (as
shown below).

You can view the tokens with the standard view (left) or with extended labeling (right).
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Import Documents

When you select “Import Documents”, you are
given 4 options (pictured at right), that correspond
to the four main categories of media files supported
by the system:

Select Video

The media file types supported by the system are Select Audio
summarized in the table below.

Clicking on any of the 4 buttons launches a Select Picture
Windows browser, (with appropriate filters), from
which you can navigate to the target file(s).

Select PDF Document
Click on the “Done” button (upper left) when you
have finished importing documents.

Button Document File Extensions
Type
Select Video Video FLV, MP4, MPG, MOV, AVI, WMV
Select Audio Audio MP3, WAV, AIFF, WMA
Select Picture Image JPG, PNG
Select PDF Document PDF PDF

When a new media file has been imported, it will appear in the “Media Files” section of
the Documents page. Also, new files will be highlighted in orange until you exit from
and reconnect to the Media Activities Dashboard. This is shown in the image below:

Documents

A\ Aadi=s Eilac P
Media Files Exercises

‘ Chateau B S Marion BA
! ASE ﬂ' SE

intro_com S Telephone

m B il BASE

Marion_BA
SE

Telephone_
Call BASE

You must click on “Done” to return to the Media Activities Dashboard.
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Copy Shared Documents

When you select “Copy Shared Documents”, you are shown the contents of the Shared
Documents Library. The Shared Documents Library provides access to documents
that you and other teachers have used in their classes. (Note that teachers have the
option to opt out of sharing materials with their colleagues. This is managed via a
checkbox on the My Courses and Classes page.)

Teacher Name Course - Class

Gemy Sullivan English 101 - ENG-101-A
Mary Stewart English 101 - ENG-101-B
Mario Ricardo English 201 - ENG-201-B
Marlene Vasguez

proctor proctor

Shannon Mclonald

Renee Blanchette

vView LDocumennts

As shown in the image above, the Shared Documents Library is organized first by
teacher and then by course/class. When you highlight a teacher (click on the teacher
name on the left), a list of that teacher’s courses/classes is shown on the right.

Click on the desired course/class to proceed. This action (or clicking on the View
Documents button shown above) will open the panel shown overleatf.
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Media Files & Exercises

The Shared Documents Library includes both Media Files, (the default selection), and
Exercises. Check either button to access a list of the documents in either category.

Shannon McDonald / English 101 - ENG-101-4

Note that you can return to the previous view by clicking on the Change button at the
top of this panel.
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Previewing Shared Documents

To preview a document without copying, click on the Preview button. You will be able to
see the document as shown below:

Document Dashboard

William & Kate

e e paa AT TR
. T“ fé o SR T P e
~ M

- IF‘__, T < #é ¥ 3

il

Copying Shared Documents

To copy a shared document, click on the Add button. This will add a copy of the
selected document into the Documents panel for your class as shown below.

Spanish 101 - SPA-101-A

Add Documents ’ Documents

WELENIES Exercises
Canadian i -4, | Sunset Imagine
Shared Documents ¥ Y [l | ® ‘E e
= o ~aa, | iTustraied | Telephone Imagine I
Shannan McDonald/ English 101 - ENG-101-A Change | ‘ teacher_sh | | E Call Lyrics OR
|
1| Media Files || Exercises s Hotel == | Tyger Marion I
. - W' | California Tyger SEQ
Media File Name Media File Type s U |
Marion Video = rF . 1. . B = 1\
Imagine ¥ SnowTrees
Telephane Call Video 0 ‘7 oT
= \
Mexico Video :
SnowTrees Imsge imagine Tyger
Sunset Image Lyrics I | Tyger OR
The Tyger Text - i
Stopping by Woads Text m l Marion
Map Image L
William & Kate Image !MEX\EU i
® snowTrees |
Stopping by
| x] E Woods on a
| Preview | | Add |

Add Documents Organize Exercises My Class Add Students

G
"
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Create Documents

When you select “Create
Documents”, you are given 2 options
(pictured at right):

Create Audio Document

Create Text Document

Create Text Document

To author a text document, you must provide a document name by filling in the field at
the top of the editing screen (pictured below).

Next, you create the body of the document either by typing in your content or by cutting
and pasting from existing documents.

When finished, you must click on the “Create Document” button at the bottom.
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Create Audio Document

To author an audio document, you must provide a document name by filling in the field
at the top of the editing screen (pictured below).

“"Done Create Documents

Type Document Name:
Audio Recording
Start Stop |
.~ Replay | | Stop
Create Document . Cancel |

Before clicking on the “Start” button, make sure that you have all of your supporting
materials, (such as scripts), organized and ready to use. When ready click on “Start”.

You can optionally use the “Replay” button and the lower “Stop” button to review your
recording.

When satisfied, click on the “Create Document” button.

You must click on “Done” to return to the Media Activities Dashboard.

s To optionally double-check your microphone dube Flash Flayer Seffings
|-.- | settings, you can click on the microphone logo Bivaii Q@
- shown at left. This will pop-open the panel Allow local to access your camera and
shown at right. SRR
= @ Allow Z,_J'=rDeny
The Allow and Remember items should be checked. [#] Remember
bt Tl
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Organize Exercises View

e ——
Grades Reporting English 101 - ENG-101-A

- Documents Organize Exercises

Media Files Exercises

-, | 466%20%20 ‘ Image Beach MC { Pronunciation
PetronasTow Sequence - 3 ) e Module 1 Module 5
g |Eleach @ |F'ronuncwauon Q Beach OR J Deli OT
-, | buckinghamp buckinghamp i i
iace alace-NC Module 2 Module 7
|

Beach Q&A
Module 14

buckinghamp
New Module alace-MC
J
FR 21-02-2013 J Deli OR
W
a DeliOR

|

\j DeliOR
a DeliOR
J DeliOR
a DeliOR

champ- champ- L Beach OR
ﬂ virginiad- 4 irginiad-
Deli OR i
Module 3
| eisenbahn Q Deli OR a Beach OR
Hotel de eisenbahn
ﬂ Paris O OR
-, || IMmage Image
Sequence -1 Sequence-2 Module 4 Module 12
-, | IMmage Image ep Hotel de
Sequence -2 Sequence-3 e Moduls 13

Add Documents Organize Exercises My Class Add Students

|
Module 10

Beach Q&A
Module 11

The Organize Exercises view shows the Documents panel on the left, and the Organize
Exercises panel on the right.

Exercises

An exercise is a self-contained activity that students are able to execute on their own
without any additional information from the instructor. Exercises include one or more
media files, a defined activity type, (e.g. multiple-choice quiz), optional instructions from
the teacher, and any related parameters concerning repeated attempts, etc.

To begin building an exercise, you must position your mouse cursor over the left-hand
icon portion of the document token, press and hold the button down, and drag the token
into the Exercises panel.

When you release the token, the Exercise Wizard will automatically launch to guide you
through the process of building the exercise. Note that even when media files are used
to build an exercise, their token still remains in the Media Files panel, as it is possible to
re-use that same file for multiple different exercises.
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The Exercise Wizard

The Exercise Wizard is shown in

the image at right. Exercise Wizard

Exercise Name: The default
name assigned to the exercise is Exercise Name  Imagine FITH TT
the name of the media file being

used for the stimulus. You can

change this name by entering a Exercise Type: | | Without Time Limit
new name in the Exercise Name
field at the top. v, Timed Test (no retries)

. 19 %00 Duration {(MM:SS)
Exercise Type: By default,

exercises are configured Without
Time Limit. However, you can
set a timer for students to
complete the exercise by Response: | | Viewing
selecting Timed Test (no retries)

Stimulus:  Beatles - John Lennon - Imagine

. . . v Text Input
and entering in an MM:SS time — :
value. .| Audio Input {Recording)
The countdown begins when Text Input Format: | | Open Text
students first open the exercise.
|| Guestion and Answer
Response: There are three : '
. Muttiple Ch

broad categories of student L| TuHiple Lholce
response that can be selected: /| Fill-in-the-Blanks

° Listening/VieWing I ——————————————————————————————

e Text Input | CreateExercise | | Cancel |

L d AUdiO ianIt (Recording) O

To complete a Viewing exercise, just select Viewing and click on the Create Exercise
button at the bottom of the window.

If you select either Text Input or Audio Input, you will be prompted with additional
exercise template options. (For example, in the image above, you must choose one of
four Text Input Format templates.)
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Text Input Exercises
There are four types of text input exercises supported by SmartClass+. These are:

Open Text

Question and Answer
Multiple Choice
Fill-in-the-Blanks

Audio Input (Recording) Exercises
There are three types of recording exercises supported by SmartClass+. These are:
e Open Recording

e Active-Comparative Recording, (aka sequential or repeat-after-me recording)
e Simultaneous Recording
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Exercise Templates
Overall, the Media Activities Dashboard supports 8 different exercise templates:

Listening/Viewing

Open Text

Question and Answer

Multiple Choice
Fill-in-the-Blanks

Open Recording
Active-Comparative Recording
Simultaneous Recording

Listening/Viewing Exercise

With this activity, there is no student response required. The student is simply required
to listen to and/or view the stimulus media file.

Delete Rename Document Dashboard Bl Bl = Timed Test

William & Kate VIEW

N

At the top-left of the screen are a set of three buttons that enable you to “Rename” the
exercise, “Delete” the exercise, or “Close” the Exercise Wizard and return to the
Documents panel.
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Open Text Exercise

As the name suggests, the teacher typically poses an open question and asks the
student to respond in a prose format. An example activity is shown below:

Rename Document Dashboard BBl = Timed Test

Marion Create Open Text Exercise  Preview

Instructions For Student

|Review the video clip and write a brief summary of the dialog between Fred and
Marion.

You are able to enter a set of instructions for students in the top field on the right side.
The student is expected to provide an open text response to the question.

Because the stimulus file is a video clip, there are playback controls on the left that
enable you to play and pause the video.

At the top-left of the screen are a set of three buttons that enable you to “Rename” the
exercise, “Delete” the exercise, or “Close” the Exercise Wizard and return to the
Documents panel.

At the top-right of the screen, you have the option of changing the exercise between a
without time limit to a timed test, and setting the exercise timer.

In the upper right, there is a “Preview” button. This allows you to view the exercise from
a student’s perspective, just to make sure that all is formatted the way you expect.
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Exercise Preview

Marion Close

Marion Review the video clip and write a brief summary of the
dialog between Fred and Marion.

Fred Squish, a local TV personality, is interviewing Marion
Haste, a local woman whose claim to fame is that she has
been married 14 times.

Marion claims that this lifestyle is "expensive, very
expensive", as for each new marriage, she must purchase a
new dress, new shoes, hire a photographer, hire a
videographer, etc.

The interview ends on a mysterious note when Fred
comments; "At least you have all of those beautiful
memories.", and Marion responds; "Well, that's the problem
Fred!"

When you are finished previewing the exercise, click on the Close return to the Exercise
Wizard.

When you are satisfied with the exercise, click on the Close button in the Exercise
Wizard template to save the exercise and return to the Documents panel.
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Question and Answer Exercise

When this option has been selected, the appropriate exercise template is automatically
loaded, as shown below.

Note that initially only the first question field is displayed. As you begin filling in content
in the first field, additional question fields will appear. Blank fields are automatically
suppressed when previewed by the teacher or viewed by students.

Delete " Rename Document Dashboard Bl Bl = Timed Test

Pyramid Q&A New Create Question and Answer Exercise

Instructions For Student

Study the image at left and then respond to each of the questions below.

Questions

1 Inwhatcity can this structure be found? Respond with as much detail as possible

2 The Dan Brown book The Da Vinci Code was partially setin this locale. Describe what
you remember from this book {or the movie ofthe same name)

You are able to enter a set of instructions for students in the top field on the right side,
and you are able to enter the text for up to 10 questions immediately below this. The
student is expected to provide an open text response to each of the questions.

Because the stimulus file is a video clip, there are playback controls on the left that
enable you to play and pause the video.

At the top-left of the screen are a set of three buttons that enable you to “Rename” the
exercise, “Delete” the exercise, or “Close” the Exercise Wizard and return to the
Documents panel.

At the top-right of the screen, there is a “Preview” button. This allows you to view the
exercise from a student’s perspective, just to make sure that all is formatted the way
you expect.
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Exercise Preview

Pyramid Q&A New Close

Pyramid Q&A New Study the image at left and then respond to each of the
questions below.

1 In what city can this structure be found? Respond with
as much detail as possible.

2 The Dan Brown book The Da Vinci Code was partially
set in this locale. Describe what you remember from this
book (or the movie of the same name).

i

Note that only the fields completed by the teacher are displayed.

When you are finished previewing the exercise, click on the Close return to the Exercise
Wizard.

When you are satisfied with the exercise, click on the Close button in the Exercise
Wizard template to save the exercise and return to the Documents panel.
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Multiple Choice Exercise

When this option has been selected, the appropriate exercise template is automatically
loaded, as shown below.

Note that initially only the first question field is displayed, and only a single answer field
for this question is displayed. As you begin filling in content in these fields, additional
guestion and answer fields will appear. Blank fields are automatically suppressed
when previewed by the teacher or viewed by students.

Delete Rename Document Dashboard Bl Bl = Timed Test

Deli MC New Create Multiple Choice Exercise

Instructions For Student

Wiew the image at |eft and then respond to each ofthe questions below.

Questions st
1 What type of enterprise occupies this building?
Answer A Theater LI
Answer B Tourism Office L
A'nsmuc Restaurant [v] 1
Answer D Church L]
Answer E Grocery Store =
Answer F Bank =
Ar.i'ingw(; Car Dealer L

2 Inwhatcity do think this enterprise is located?

Answer A New Yark

Answer B Chicago
Answer C Detroit

Answer D Miami
Answer E Philadelphia
Answer F

B =B B[

Multiple choice exercise responses will automatically be graded by SmartClass+, so
make sure to check the correct answer box for each question.

As we saw for the previous activity, the exercise can be Previewed, Deleted, and/or
Renamed. Click on the Close button to save the exercise and return to the Documents
panel.
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Exercise Preview

Deli MC New Close

Deli MC New View the image at left and then respond to each of the ||
questions below.

1 What type of enterprise occupies this building?

) Theater

(_) Tourism Office
() Restaurant
(L) Church

\_J Grocery Store
() Bank

\_J CarDealer

2 In what city do think this enterprise is located?

() New York
) Chicago

() Detroit

() Miami

() Philadelphia

ulls

Note that only the fields completed by the teacher are displayed.
Note also that each question can have a different number of possible responses.

When you are finished previewing the exercise, click on the Close return to the Exercise
Wizard.

When you are satisfied with the exercise, click on the Close button in the Exercise
Wizard template to save the exercise and return to the Documents panel.
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Fill-in-The-Blanks Exercise

When this option has been selected, the appropriate exercise template is automatically
loaded, as shown below:

Delete Rename Document Dashboard Bl :Ell = Timed Test

Imagine - FITB Create Fill-in-the-Blanks Exercise Preview

Instructions For Student

Listen to the song in the [efthand panel, and then in the texd box below type in the missing waords in
the blank spaces (highlighted with square brackets). Your spelling must be precise, and your
FESPONSES are case-sensitive

Imagine there's no Heaven a
s easy ifyou try

Mo hell below us
Ahove us only sky
Imaging all the people
Living far today

[Imagine there's no countries
|t it hard to do

Mothing to kill or die for

\And no religion toa r
'Imaglne allthe people
\Living life in peace —

rou rnay say that ' a dreamer
But I'm not the anly ane

:I hope someday you'll join us
(And the woarld will be as one L |

# Blanks

In this example, the audio stimulus is a song, and in the main text box, the teacher has
copied the lyrics to the song.



User Guide — SmartClass+ Media Dashboard Page 37 of 58

The next step for the teacher is to insert square brackets around the word or phrase to
be blanked, e.g. [heaven].

As the square brackets are inserted, the target word or phrase will automatically be
highlighted in blue, and inserted into the list at the bottom of the panel (as shown
below).

Take care in the placement of the brackets, as this type of exercise supports auto-

evaluation, so the student’s response must exactly match what is in the brackets —
including any spaces — and responses are case sensitive.

Create Fill-in-the-Blanks Exercise

Instructions For Student

Listen to the sang atleft and then complete the text below by filling in the missing wards ar phrases in
the blanks. Capitalization is impor‘[am]

Imagine there's no [heaven] =]
It's easy if you try

o [helll helow us

Abhove us only shky

Imagine all the people living for today

Imagine there's no [countries]

Itiznt hard to da

[ othing to [kill or die] for

And no [religion] too

Imagine all the people living life in peace

You, you may say
I'm a [dreamer], but I'm notthe anly ane

| hope same day you'll [lein us]
And the world will be as one

Imagine no [possessions] !
-
# Elanks
i heawen
z hell
3 countries
4 kill or die
5 religion -

Beginning with release 1.228.1, you can have up to 50 blanks in a single assignment.

As we saw for the previous activity, the exercise can be Previewed, Deleted, and/or
Renamed. Click on the Close button to save the exercise and return to the Documents
panel.
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Exercise Preview

Imagine - FITB Close

Imagine - FITB Listen to the song in the left-hand panel, and then inthe ™~
text box below type in the missing words in the blank
spaces (highlighted with square brackets). Your spelling
must be precise, and your responses are case-sensitive.

[+]

Imagine there's no [ ]
It's easy if you try F
Mo ] below us
Above us only sky
Imagine all the peaple
Living for today

Imagine there’s no[__1
[tisn'thard to do
Mathing to [ 1 or die for
And na religion too

Imagine all the people (
Living life in peace

You may saythati'mal__1
But!'m notthe only one
lhope [ 1vou'll join us

And the world willbe as[ 1

[<I™

oll.

In the preview panel (shown above), as in the student view, the system displays blanks
in place of the words highlighted by the teacher.

You type your responses between the two green brackets, and any leading or trailing
spaces (within the brackets) will automatically be suppressed when responses are
saved.
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Open Recording Exercise

The Open Recording exercise can be used with any type of stimulus file — including
images and text documents. Students are able to record responses of up to 10
minutes in duration.

Delete Rename Document Dashboard ~ [lll:ll ™ Timed Test

SnowTrees - Open Rec Create Open Recording Exercise " Preview

Instructions For Student

Study the image in the lef-hand panel and then record your description of the scene. Include your
reaction to the photo, and identify what (if anything) specifically strikes you as interesting aboutthis
picture |

When building the exercise, the teacher needs only to include instructions for the
student.
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Exercise Preview

SnowTrees - Open Rec Close

v

SnowTrees - Open Rec ‘Study the image in the left-hand panel and then record

. your description of the scene. Include your reaction to
the photo, and identify what (if anything) specifically
strikes you as interesting about this picture.

T
Microphone Level: NN w)
-~

Position 0:00 Length 0:00

Erase Recording

af

The user is presented with a small player/recorder in the right hand panel:

Control ‘ Description

Record - click on this button to begin recording. The Position and Length
indicators will increment identically showing the duration of the recording.

Stop — click on the stop button to pause or suspend the recording. Note
that if you re-select the Record button, the new recording is just appended
to the previous material in the same file.

Play — click on the play button to listen to the recording. After playing, you
can Stop or resume recording.

pr——— The Erase Recording button can be used to erase the
Erase Recording current recording if the student is not happy with his first
attempt.

P
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In addition to the main e
navigation buttons, the user Microphone Level: [N
can also position his cursor
anywhere on the timeline ! : Length. 0:26
(when stopped or playing),
and click on his mouse to T ———
jump to the selected time . [ A " Erase Recording
code (as shown at right). :
Note the floating time field
showing the current cursor
position.

Microphone Calibration

Note that you can click on the microphone button to configure the Adobe Flash
settings. When you do this, the panel shown below will open. Click on the Close
button after you have checked the Allow and Remember boxes.

Microphone Level: [INNNENEGEEEE

201l Adabe Flash Player Seftings 0:26

Py |

Allow local to access your camera and
microphone?
ding

® @ Allow ) Dy
E Remember

L IF AN T
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Active-Comparative Recording Exercise

For Active-Comparative Recording exercises, the teacher sets the segmentation points
at which students will stop listening and begin recording. An option for student-set
segmentation points will be added soon.

After choosing the Active-Comparative Recording option, click on the “Create Exercise
button. This will open the appropriate exercise building template as shown below:

Delete Rename Document Dashboard El = Timed Test

Telephone_Call_BASE Create Active - Comparative Exercise Preview

| 0000 -0362 | |

"u*

R & N S

0:00

Add New Segment

To build this exercise, you must segment the audio track of this media file into a number
of segments that will allow your students to repeat the contents of the master track in
manageable chunks. As you add segments, this list in the right-hand panel will grow.

To begin, click on the Play button, ( » ), and while listening to the master track, click on
the “Add New Segment” button when you want to end the current segment and begin a
new one. When you have finished, your results should appear similar to those shown in
the image below.
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Delete Rename Document Dashboard ~ [lll:ll ™ Timed Test

Telephone_Call BASE Create Active - Comparative Exercise Preview

0:15 -0:20

-M—%H—*-%MN—MHM—

ST T T - (R - ) (S P O

Add New Segment

Note that you can use the play buttons, (» ), in the right-side panel to review individual
segments. If the segments are slightly off, you can fine-tune the segmentation points by
grabbing the small vertical white bars at the bottom of the left hand panel and dragging
them to a new location. The segment table times will adjust accordingly.

It is very useful to preview this type of activity by clicking on the Preview button. The
resultant pop-up viewer is shown overleaf.
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Exercise Preview

Telephone_Call_BASE

Recording

Click "Start" to listen & repeat next segment

|

CSart i M

-

Playback

Rewind and select one of the 3 playback modes

&£ o
2 y
=
=
L k

014

o L e 1 R S .

_t————————————

——
] - ™ i ™ =

“SelectAll ™ "SelectNone ™

Recording: To begin the activity, click on the “Start” button in the Recording panel in
the upper right. The media player will begin playing the master track, and will only
switch over to recording when the upper cursor reaches the end of the first segment.

At this point, you will be able to record your repetition of the master track material.
When the lower cursor reaches the end of the first segment, the system will resume
playback of segment two on the master track. This process repeats until all segments
have been recorded in a repeat-after-me fashion.

Playback: In the Playback panel, you have three different options; playback of only the
master track, playback of only the response track, or playback of both tracks —
alternating between master and response for each segment.

Segments of Interest: If you wish to listen to only one or a few segments, or if you

wish to re-record one or a few segments, you can use the checked boxes at the bottom
of the screen to localize your area of interest.

Use the “Select All” button to select all segments, or use the “Select None” button to
select no segments. You can then define your segments of interest by manually
clicking on the boxes below each target segment.

Click on the “Close” button to return to the Exercise Wizard.
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Simultaneous Recording Exercise

After choosing the Simultaneous Recording option, click on the “Create Exercise”
button. This will open the appropriate exercise building template as shown below:

Delete Rename Document Dashboard Bl = Timed Test

Marion Create Simultaneous Recording Exercise Preview

0:01 -0:30

O e - - -

There is really no preparation for this exercise. Optionally, you can choose to preview
the activity from the student’s perspective just to confirm that it runs as expected.

Exercise Preview

Marion

Recording

Click "Start" to listen & repeat next segment
St ypppnnnin 14

Playback
Rewind and select one of the 3 playback modes

0:26 -0:05

bbb pitta Mot bt ot b e bt~ o - - et o BB s
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Organize Exercises Panel

The Organize Exercises panel is used to structure a complete course lesson plan for
multimedia activities. This “plan” comprises a set of course modules, each of which
may contain one or more exercises.

Modules, (which can be renamed), are created in an unassigned state. Teachers are
able to assign modules to students and then manage whether those modules are active
(green) or inactive (red). Students are able to access only assigned modules which
have an active state.

(& SmarCae-
Grades Reporting English 101 - ENG-101-A

< Documents

Media Files X

es
-, | 466%20%20 ‘ Image Beach MC Image 3 2013102118
‘ PetronasTow Sequence - 3 Sequence -2 Vocabulary 1 Module 5 Madule 14 k_j Test
-, | Beach " louvre Beach OR Image Deli OT 2013102i21
& i Module 6 New Module e
-, | buckinghamp Pronunciation buckinghamp Pronunciation A 201310221
‘ alace alace-NC ( 7 AAC Vocabulary 2 Module 7 Live Live Test
champ- " William & champ- Pyramid Q&A | L Beach OR 2013/02/18 201310227
ﬂ virginiad- bl irginiad- New Module 8 Beach OR Deli OR

Organize Exercises

Deli MC New William & o 2013/0218 2013102127
Kate Q&A posauuEyER Mot Beach OR Deli OR
I
eisenbahn Deli OR Beach OR 2013/02/18 2013102127
H Module 10 Beach OR Deli OR
Hotel de Deli OR Beach Q&A 2013/0218 2013102408
ﬂ Paris Module 11 Deli OR Beach Q&A
-, || IMmage eisenbahn 2013/02/18 2013/03i09
‘ Sequence -1 OR Pronunciation Drills Module 12 Deli OR Beach OR.
e, || IMage g Hotel de 2013/0218 2013/03409
‘ Sequence -2 Yeth is - Paris-SR Module 13 Deli OR Deli OR

Add Documents Organize Exercises My Class Add Students

The first time you are using the system, you will likely be building the lesson plan on a
module-by-module basis over the course of the year. However, once the first year is
over, you can retain the entire lesson plan for the next term.
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Course Modules

When a new class has been created, the
system will automatically insert tokens for
the first five course modules as shown in Moo £
the image at right.

Organize Exercises

Module 2

Teachers can begin by using these five

tokens, and can also add new modules as
desired by clicking on the New Module Module 4
token.

Module 3

Module 5

To add an exercise to a module, you must
position your mouse cursor over the left-
hand icon portion of the exercise token, Live
press and hold the button down, and drag
the token into the appropriate Module in
the Organize Exercises panel. Make sure
that the target Module token changes
color (to orange) before releasing your
mouse button.

New Module

The image at the lower right shows the

same Organize Exercises panel, but now
with three exercises that have been I i
inserted.

Organize Exercises

o]

It is suggested that when you begin ®
organizing content for a new course, that —
you focus on completing all of the content
for the first module before moving on to a—
the second module. L4
Note that you can populate the Modules
with exercises without giving students Module 4
access to those exercises: When the
Module token is yellow, only the teacher
can see the exercises. New Mode

Module 5

In its unassigned state, (yellow), the
teacher can edit the contents of the
module as desired. For example, an
exercise can be dragged back to the
Exercises panel.

Once a module is assigned to students, however, it is no longer possible to modify its
contents without risk of erasing all student responses associated with the exercises
contained in that module.
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Assigning Self-Study Modules to Students

When you double-click on a
module token, the Course Module
Properties panel opens (as shown
at right).

Name: The default name of the
module is displayed, but you can
edit this name by changing the
text in the Name field.

Manual Activation: By default,
the Manual form of module
activation is pre-selected. When
the teacher clicks on the Assign
button at the bottom of this panel,
the module will automatically
change to the active state (green).

When all students have completed
their work, the teacher will again
double click on the module token
and change the module’s status to
Inactive (red).

Timer Activation: Alternately,
the teacher can change the
activation from Manual to Timer.
When the Timer option is
selected, the teacher then uses
the two date fields (for Activate
and Deactivate) to manage
availability of the module for
students.

Note that the teacher can click on
the calendar icons beside the date
fields to select dates from a pop-
up calendar as shown at right.

By definition, a timed module
becomes available to students at
00:01 on the Activate date and
deactivates at 24:00 on the
Deactivate date.

Course Module Properties
nctvation: T

Activate; _r
Deactivate: _F

‘ Artive |

‘ Inactie

Cancel

Course Module Properties

UETH[CA Module 7

acivation: B T

acivate: (B 2

Deal:livale:-

1 a3
Status: 1 Unassic 4 % & 7 8 nm
11 12 13 14 158 16 17
feew 18 19 20 X1 27 23 24
I 25 26 27 28 29 30 M

Cancel
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Module Status: Modules can assume one of three states; Unassigned (yellow), Active
(green), and Inactive (red).

can be modified without restriction.

' The contents of an active module are visible to students. Modules
cannot be edited in this state.
The contents of an inactive module are not visible to students.
Modules cannot be edited in this state.

If you attempt to change the state of

l odule J The contents of an unassigned module are not visible to students and
oduie

an active or inactive module to *** WARNING ***
unassigned, you will first need to

acknowledge the warning message This course module has previously been
shown at right. assigned and one or more of the exercises

herein may have associated student
responses.

By un-assigning this module, all student
responses for those exercises will be deleted
from the system database and deleted from
the server.

Are you sure you want to un-assign this
course module?

Yes

Live Modules

- . The Live module token (shown at left) is used to separate the self-
‘ Live study activities being assigned from the Media Activities Dashboard
* (MAD) from the live activities that have been run from the Live

Activities Dashboard (LAD). Live activities are always available to
students for review.
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My Class View

The view shown below, with Assigned Exercises on the left and Students on the right is
referred to as “My Class”. This is the default view that you will have when logging-in to
the SmartClass+ Media Activities Dashboard as a teacher.

This view is used for follow-up of student responses to the assigned exercises. You can
follow-up by exercise, by selecting one of the exercise tokens in the left panel, or you
can follow-up by student, by selecting one of the student tokens in the right panel.

Assigned Exercises

The Assigned Exercises panel reflects the Module work that was done in the Organize
Exercises panel. When students connect to the SmartClass+ Media Activities
Dashboard, they will see only the exercises shown in the panel below.

Spanish 101 - SPA-101-A Change Class
e Assigned Exercises Students

Stan
Smithers

Jennifer
Jones

Anne Autrey

i
i
i

Vocabulary 1

@ Marion AAC
o

Vocabulary 2

Pamplona
OR
Pamplona
‘ ot
I

Pronunciation

@ Marion SIM
(-]

Live

err
ompson

arim
ansas

Bob Black

-

Carol Uma Upshall

Converse

Linda Larraby

[ o
[o-

Debbie Mike Mason
Dorian

ance
illeroy

i
E

ilma
‘entworth

Edward
Edison

athan
ormand

d
A
d
&

o

Faith Fontana phelia Xena Xerxes

ppenheim

-

i
be

anick
aeger

George Pierre Prince

Gonzales

b

Zelda Zeus-
Allegro

Hermione
Harvey

uinn
uantas

be b
i
A |

Rachel
Rosenthal

lan Ipswitch

i
b

Add Documents QOrganize Exercises My Class Add Students
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Assignment Follow-Up

The simplest way to follow-up on student responses to an assignment is to double-click
on the right-hand label portion of the target exercise token in the Assigned Exercises
panel. The appropriate viewing template will open as shown below:

Export Recordings Sunset OR Select Student

Anita Jane

Sunset OR d)p

Save

Describe what you see in the image at left from the
perspective of the photographer. Where is he? What

time of day? What time of year? What was he doing?
What is he thinking? Your recording should be between |=
1 and 2 minutes in duration.

Position 0:10 Length 014

ll

Student Selection

The details regarding students are shown in the upper right corner of this viewer, and
these are expanded below right:

As this panel indicates,
you are currently looking
at the work of Anita
Jane, one of the students
in the English 101 - A
class.

You can use the right-arrow and left-arrow buttons to incrementally step through the list
of students, or you can click on the “Select Student” button on the top to view a list of all
students. This is shown overleaf.
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You can manually select
specific students in any
sequence from this list.

Note the white dot
beside Claudia Jane.
This indicates that
Claudia has completed
the current exercise.

If you are reviewing the
recordings of a live
pairing/grouping activity,
the student selection
panel is sorted by
student group, so you
can immediately see who
was partnered with
whom.

Betty
Bob
Bridget
Claudia
Chris
Clint

Betty Jane
Claudia Jane
Anita Jane
Clint Rubbert
Anthany Smith
Chris Smith
Amy Rox
Bob Smith
Bridget Rubbert
Roger Rabbit

amanda hollingsworth
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Automatic Correction & Grading

There are two types of exercises, Multiple-Choice and Fill-In-The-Blanks, that support
automatic evaluation of student responses.

Imagine - FITB Select Student

Imagine - FITB 4dp

Claudia Jane

86% |

magine there's no [ Heaven
It's easy ifyou try

Mo [hell ] below us

Above us only sky

Imaagine all the peaple -
Living for today

Imagine there's no Lcountries
Itisn't hard to do

Mothing to kil ] or die for
And o religion too

Imagine all the peaple

Living life in peace

“You may say that I'm a Ldieaimer |
But I'm notthe only one

| hope [ some way | vou'll join us
And the world will be as Lone E |

Blanks
Heaven

hell

@ R = o

countries

In the above image, correct responses are highlighted in green, while incorrect
responses are highlighted in red. Also, the score of 86% shown in the panel above the
text box has been automatically generated by the system.

Manual Assignment Grading

To override a previously : i —
assigned grade, or to ‘ F . ——

assign grades to other Anita Jane i —l — Fao
exercise types, click on s

the Grade button, and Good work Anital Remember to be

enter a value between Save consistent with your tenses |
00% and 99%.

Written Feedback

The grading panel also includes a text field that can be used to provide written feedback
for students.

Make sure to click on the “Save” button to save the grade and written comments.
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Oral Feedback

In the upper-right portion of the grading panel, you have an audio recorder panel that
can be used to leave oral feedback for students. Just click on the Record button (®) to
begin recording your comments.

Click on Stop (™) to pause the recording and click on Play ( » ) to listen to your
recording. You are able to resume recording by clicking on Record (®), or you can

erase the recording by clicking on Erase (X) and start over.

Finally, click on the green Save button to save your oral feedback for the student.

Reviewing Live Recordings

If you are reviewing a live recording of a pairing/grouping activity, (as shown below), the
identity of the selected student’s partners is included on the review page.

Systems having a hardware-based intercom normally capture all partners’ audio in the
recording. With systems having a software-based intercom, there is a checkbox that
enables the reviewer to listen to only the selected student or to all partners concurrently.

Export Recordings 2013/05/14 Pairing Test 2 Select Student

4P) Anita Jane

Grade

Save

I«
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Exporting Student Recordings

To export student recordings for
review outside of the SmartClass+
system, click on the Export Recording
button at the top left of the assignment feailable Drives
review screen. ca-

[:h - RECOVERY

Export Student recordings to MP3

You will be prompted to choose a
drive location (and optionally a folder
name) as shown in the Export Student
recordings to MP3 pop-up panel at
right.

View the image below to see the file Target directary:

structure for exported recordings.
Target path: C:ASn

B Sunset OR |-_|@|El
File Edit wiew Favorites Tools  Help #
oy P
@ Back - (> .ﬁ‘ P Search ‘ H._ Folders
Address |23 C\SmartClassExpartiEnglish 101 - ENG-101-A\Sunset OR v B e
Folders = Lame o
DeS|g'nated P = [5) smartClassExpart A | 14 Ay Row.mp3
Location * 5 AP Test - Test 1 |#' | Anita Jane.mp3
& [C3) English 101 - & |# | Anthary Smikh.mp3
= 23 English 101 - ENG101-4 =\ L [Betty:dane mp3
[ 1 minuke tesk - SIM
Course/Class IC3) GEPT 2
Folder = 153 English 101 - ENG-101-4
I3 Sunset DESCRIFTION
Exercise Sunset OR, | 2 S
Folder
Student

Recordinas
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Class Performance Summary

Beginning with SC+ release 306, a new student evaluation tool has been added. This is
a class performance tool called Grades Reporting.

While there is some merit in including this capability in the My Class view, it is actually
more flexible (in terms of access to exercises) to locate in the Organize Exercises view.

This utility enables teachers to create a report for all students in the class for a single
exercise or for multiple exercises. The Grades Reporting utility displays a summary of
student scores and if viewing multiple exercises, calculates an average score for each
student over all of the selected exercises.

Click on the Grades Reporting button at the top of the screen to
begin.

Beach Q&A
Module 1 Module 5 Module 14 \ s -
O
L Deli OT buckinghamp
\ ; El Module 6 New Module A ; alace-MC 0
Module 2 Module 7 i faes
Module 2 ule ve \ s .
O
S — ’ Beach OR o 21-03-2013 DeliOR
Show Grades Report J i Module 8 L] \j o

e T a Beach OR a DeliOR
odule ule -
[ L

Beach OR Module 10 Beach OR Deli OR
\ ’ ule A ﬁ =
] O O
.j Beach Q&A Module 11 a Beach OR a DeliOR
ule .
B Close I"\"Epurﬁng n & = -
Module 4 Module 12 a Beach OR J Deli OR
odule ule =
O O
apl| Hotel de Beach OR DeliOR
Paris-SR (] Moduls 13 a o \j o

Note that there is a checkbox displayed on each of the exercises. The teacher can
select one or more exercises for the report. When the selection is complete, click on
the Show Grades Report button at left.
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Grades Report

Student Name | peii 0T

Anits Jane 5%
Betty Jane 100%
Claudis Jans 100%
Amy Rax

Bridget Rubbert

Clint Rubbert

Anthany Smith

Bob Smith

Chris Smith

!
g
]
|
i
I
!
n
]
1

Save Grades Report L |

The report shows the scores for each student for each of the selected exercises and
displays an overall average for each student.

This report can be exported as a CSV file by clicking on the Save Grades Report button
at the bottom. By default, the CSV file will use a comma as the separator. If you are
working in a language (e.g. French) that requires a semi-colon separator, be sure to first
check the box for Use ; as CSV separator.
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Student Performance Summary

You are also able to view a summary of individual student performance over all
assignments. To do this, double-click on the target student token in the Students panel
on the right. You will see a summary similar to that shown below:

Anita Jane

Student Performance

gned Status Grade [Mote

Map MCQ Multiple Choices Session 1 Mot Done

SnowTrees Open Tex Session 2 Not Done

Sunset Question and Answer 8ession 3 Mat Done

eisenbahin S Simultaneous Recording Session 4 Not Done

Marion AMC Active-Comparative Recording Session 8 DONMNE

Sunset Multiple Choices Session & DONE

Gerry Testl Simultaneous Recording Live Session Mot Done

Anglais Sept12, 2011 Simultaneous Recording Live Session Not Done

direct hs Simultaneous Recording Live Session DOMNE

testhsl Simultaneous Recording Live Session DONE perfect!

testyd Simultaneous Recording Live Session DOMNE Excellent wark!

testhsd Simultaneous Recording Live Session DONE

When you have finished reviewing the student’s performance, click on the “Close”
button at the bottom of this window to return to the My Class view.
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